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Reference: Proforma no)ces 2026 
Date issued: 10 March 2026 

Proforma no)ces 

Notice of inspection of accounts 
1 There is one mandated no)ce that must be published by every Council on 

the Council website AND display a copy of the no)ce in a conspicuous place 
in the community – usually a no)ceboard. This is the Audit No)ce shown in 
Appendix 1.You must publish the no)ce on page 2 and the addi)onal 
informa)on on page 3. 

2 This no)ce tells local electors that the accounts are available for public 
inspec)on and states the 20 working day inspec)on period.  

3 For community and town councils, the public have the right to inspect the 
accounts on reasonable no)ce. While we would expect there to be some 
flexibility, provided the elector gives reasonable no)ce, the Council must 
make the documents available for inspec)on when requested by the 
elector. That is, during the inspec)on period, we expect the Council to 
make arrangements without undue restric)ons. 

4 We recommend that councils use the prepopulated dates. You can change 
these if you wish but the onus is then on the Council to make sure it meets 
the requirements set out in the Accounts and Audit (Wales) Regula)ons 
2014.  

Notice of late approval of accounts 
5 The Accounts and Audit (Wales) Regula)ons 2014 require the Council to 

approve the accounts by 30 June 2026. 
6 However, if this is not possible, the Council must publish a no)ce explaining 

why this has not occurred.  
7 An example no)ce is aTached at Appendix 2. 
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Appendix 1: Notice of appointment of the date for the 
exercise of electors’ rights 

Sesswick Community Council  
Financial year ending 31 March 2026 
1. Date of announcement _____30 September  2026 
2. Each year the annual accounts are audited by the Auditor General for Wales. Prior 

to this date, any interested person has the opportunity to inspect and make copies 
of the accounts and all books, deeds, contracts, bills, vouchers and receipts etc 
relaDng to them for 20 working days on reasonable noDce. For the year ended 31 
March 2026, these documents will be available on reasonable noDce on 
applicaDon to: 

 
Clerk to the Community Council  
Frank Collins by email to  Clerk@sesswickcommunity Council.gov.wales 
 
between the hours of   10.00   and  13.00  on Monday to Tuesday  
commencing on   10th October  2026  
and ending on    10th November  2026 
 

3. From 14 September 2026, unDl the audit has been completed, Local Government 
Electors and their representaDves also have: 

• the right to ques)on the Auditor General about the accounts. 

• the right to aTend before the Auditor General and make objec)ons to 
the accounts or any item in them. WriTen no)ce of an objec)on must 
first be given to the Auditor General. A copy of the wriTen no)ce 
must also be given to the council. 

The Auditor General can be contacted via: Community Council Audits, Audit 
Wales, 1 Capital Quarter, Tyndall Street, Cardiff, CF10 4BZ or by email at 
communitycouncilaudits@audit.wales.  
The audit is being conducted under the provisions of the Public Audit (Wales) Act 
2004, the Accounts and Audit (Wales) Regula)ons 2014 and the Auditor General 
for Wales’ Code of Audit Prac)ce. 
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Electors’ rights under the Public Audit (Wales) Act 2004 
By law, anyone may inspect the council’s accounts. If you are registered to vote in 
local council elec)ons, you (or someone ac)ng on your behalf) also have the 
right to ask the Auditor General ques)ons about the accounts and to raise formal 
objec)ons. 

Inspec<ng the accounts 
Once the council has finalised its accounts, it must adver)se that they are 
available for inspec)on. Aber giving reasonable no)ce, you may inspect the 
accounts and suppor)ng documents for 20 working days. Copies may be 
requested, although a copying charge may apply. 

Asking the auditor ques<ons 
Ques)ons may only be asked about the accounts that are subject to audit. The 
Auditor General does not have to answer ques)ons about council policies, 
decisions or procedures unless they directly relate to the accounts, and does not 
have to say whether something is lawful or reasonable. 

Objec<ng to the accounts 
If you believe the council has spent money unlawfully, or that someone has 
caused a financial loss deliberately or through irresponsible behaviour, you may 
object. Objec)ons must be made in wri)ng to the Auditor General, explain the 
reasons clearly, and a copy must also be sent to the council. The Auditor General 
will decide what ac)on, if any, to take. In some cases, you may appeal to the 
courts. 
You may also object if you believe there is an issue in the accounts that should be 
reported publicly in the public interest. This process cannot be used to make 
personal complaints or claims. 

Other ways to raise concerns 
Instead of making a formal objec)on, you may provide informa)on to the Auditor 
General if you believe there are errors in the accounts or concerns about waste 
or inefficiency. There are no set procedures or deadlines for doing this. 

Important informa<on 
The cost of dealing with ques)ons and objec)ons is paid by local taxpayers. The 
Auditor General will only pursue maTers that are in the public interest. If you 
take a maTer to court, you may have to pay your own costs. 

Contact 
Auditor General for Wales 
Community Council Audits, Audit Wales 
1 Capital Quarter, Tyndall Street 
Cardiff, CF10 4BZ  
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Appendix 2: Late approval of accounts 

Sesswick Community Council  

Certification and approval of annual accounts for 2025-26 
Regula)on 15(1) of the Accounts and Audit (Wales) Regula)ons 2014 (as 
amended) requires that Responsible Financial Officer of Sesswick Community 
Council  sign and date the statement of accounts, and cer)fy that [it properly 
presents Sesswick Community Council’s receipts and payments for the year  The 
Regula)ons required that this be completed by 30 June 2026. 
Due to the clerk / RFO being hospitalised  the Responsible Financial Officer has 
not signed and cer)fied the accounts for the year ended 31 March 2026. The 
statement of accounts will be prepared and the Responsible Financial Officer will 
sign and cer)fy the statement of accounts by 30th September 2026 
The Council has approved the accounts late due to this delay in their prepara)on 
. 


